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Topics covered in Overview/Training

e Navigation through Pearson Access
e Student Data View/Edit
e Test Management




Important Dates

Systems should confirm all updates of students in the
EIS system by 1/20/09

Student data uploads into Pearson Access 1/21/09.
Upload should be completed by 1/26/009.

Additional training on student data uploads 1/22/09 @
12:30 (Webinar)

Deadline to enter any additional students into Pearson
Access 1/30/09. Students added after the 30" will not
receive a pre printed pre-id answer document.

2/1/09 — 3/27/09 update of additional student
demographics can be entered into Pearson Access




Important Contact Information

e Customer Service Toll Free
1-888-817-8658

TN Program emalll
CAPACH@support.pearson.com

e Pearson Access website-
WWW.pearsonaccess.com/tn



mailto:TCAPACH@support.pearson.com

Initial Log In into Pearson Access

e Users will recelve a systemic email from
Pearson Access with your user ID you
will use to log into Pearson Access

e Users will need to review and accept
user agreement

e On the Initial log In, the user will
establish their own password. Your
password maybe one you commonly use
but must be 7-32 characters




Log In to Pearson Access

e Upon the third failed login attempt, your
account will be locked

e [t Is recommended to reset your
password prior to the third attempt

e After initial access, users should log in to
the Online Application site through the
TDOE website.




Administrative Management:
View Organizations

e View Organizations you have access to
at your security level

e Change Organization that you would like

to view
e Add New Organization




Administrative Management:
Security/User Accounts

e View and maintain users depending on
security level.

Pearson does NOT ALLOW
o Change user ID
o View passwords

Pearson does ALLOW
o Edit name, emalll
e Lock or unlock user
e Delete user
» Assign user role
e Assign Organizations




Administrative Management:
Security levels/User Accounts

e System Admin user — Assign user access and
have change access to all schools within a
system

e System User — Change access at system level

e School Admin — Assign user access and have
change access to their school

e School User — Change access at school level
e Report User — View/Print reports




Reports:
Participation Counts

e Show total test quantities by grade and
form

e Used to spot check pre-id quantities

e Not used to determine enrollment
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Support Tab
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The Home page support
tab provides a lengthy
selection of FAQ’s to
address a range of
guestions or concerns.

The right-hand column
shaded in blue offers
contact information and
additional resources to
guide users through a
test administration.

At the bottom of the
Resources section, you
will see the View All
Resources link that will
take you to the
Resources main page

Yiewe All Resources. ..
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Home Page

e Student Data
EIS Data Uploads
View/Edit Student Data

e Test Set Up

e Test Management
Add students manually
Assign test

e Test Results
Student data extracts
Reports
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Student Data Upload

e Student Data load from data supplied
from EIS

e EIS file will include students attending
TN public/state schools in grades 3-8.
Student in K-2 will not be included in
the student data upload

e Students that successfully upload into
Pearson Access will received a pre-
printed pre id answer document for the
2009 TN Achievement testing
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Student Data Upload

Review of student data that has been
uploaded is the responsibility of each
system testing coordinator.

System testing coordinators can delegate
review to School Admin and School
Users.
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Student Data Upload

e Up to 100 errors can appear on a data problem
e Can export errors to an Excel file for viewing
e Example of SDU Error Message:

ns Secure Is - Microsoft Internet Explore

Edit  wiew  Favorites  Tools  Help
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File Detail
student Data F e fREturn to Studernt Data File Submission
Submission Wiew File Details
Student data are used for
CresiiiE @ErE-ID szt [2beis File: SDUT. oadi.csv download fie
for paper testing and registering )

Size 0.3 Kb
students for online testing

Sert By: First User

Help

Student Data File Submission Sent Date:  10/11/2008 12:01 AM
allows you to upload your Stetus: Rejected

SIEIEHE B2 WSS [ Message: All the records in the file had data problems. The file must be corrected and sent ag Problems are encountered when
FPEMSolutions. the contents of your file does not match the the specified file format or data in the file incorrect.

Submit a Student TSRS A )
Results: 1-1 of 1

Data File
To submit a file, click Browse to Students Data oblems
locate the file on your computer, =1 invalid organization code

selectthe file, and then click : :
- [ajuiuiujuiuiuls by Attermpted to assign a Student to an Organization {OrganizationTode=000000010,

Send Student File. ExtOrganizationCode—null, Stateabbreviation—null}. This Organization does not exist or problems

resolving data tinwalid top level Organization or not unique).

Note: Fre-1D labels are FResults: 1-1 of 1

generated only for records that
contain a Test Code

Upload Status
Return to the Student Data File

&

Inkernet
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Student Data Manual Entry

e Entering your student data:

Enter at least ALL Required student data information:
o System Code
e School Code
o Student Last Name
o Student First Name
o Student Date of Birth
o Student Gender
o Student Grade
o Student USID
o Student Social Security

16



Student Data Information

e List of the students that have been
submitted into the system

e View and update required student
iInformation as necessary
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Student Data Information

e Select the view by mode.

View by School; select the school you want
to search

View by individual student; you enter the
student search criteria listed
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Test Management

e Assign students to a Class

View by Classes

e Add a Class
o Enter Class Name/Teacher Name
e Organization
Adding students to a class

o Select the Class name on student registration screen to go to
class details screen.

e Click add students
e Select students to add to class
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Test Management

e Reguest Registration File

Provides a list of students that have
successfully been uploaded in Pearson
Access

e Report will be posted on the Test Results
tab

e Registration file can be used to compare
class rosters to what have been
uploaded
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Adding Additional Student
Demographics

= Additional demographics' can be added
to Pearson Access at anytime.

= Additional demographics can be gridded

on a student answer document and will
populate Pearson Access after
processing.
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Pre ID Sample

Example of pre id information with

barcode:
piteststudentiastd, pitestfirstd D
USID: #***Ax¥,g753 Grade: 03 '
PDOB: 05/07/1998 Gender: M Ethnicity: B

System: Sample County
School : Sample School
00821-0020

I i

000000000-1
Seq: 00010
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Pre |ID Answer Document

[ LAST HAME _ M| SOCIAL SECURSTY NUMBER ~ UHIGILE STUDENT |u—m =
" | | ] | ) : I B
] S T E G " IS, 200 K O =
R A O N R e i R] O e ] A OO Y]
| ) KB ENE £k N 0 R (ENCEEY a2 0 6] ENLEN e 6N 1) 2 |
g VEDNE R N (BN ERE ) N (A 0 5 [ 0] EXRETH € e ) =
ol (I N (B B0 (0 3 LEN) ) CEN (3 €3] EXPER € ) D)) (&
] B ETE E KB ENE E AR BN (N (5 ENSIE S EENEY @ l
B O |OEE GG, (BB E R O O E | E) & i D T @
i b R S (3 KB EE (EE T E TN F L, ] 3, R E ER (a)
| O o [EERE (3 (S NCHLY D (T A P (RO K
O A A0 AT O B [ O O L LK) el b A
Og 0 D L (D (TN LN . ] ~ETHHIC ORIGIN GRA o
[ | (] g [ | (E3 ENED (EX (3 L‘;g@@ﬂ:‘) K lamancan Indissy ) o pey
| & ] A [ (W O EH T HER I Al e B
(= T T i (g ) B Y o (e e o
Qg R 2 HEV T, D) i () P (R (o (A () R ) AslandPacific klancer (AT T 0
| | O B FEE D E E EE 0 () (50 (N () N EENE ]
O M R O e (> (B (B (BB B Blacse. nat Hispanis __GEMDER | ENEEMERENEY
O = S ) D (B @& E BB E ) Famale 3 Male IR ol
B OF Seommms & @ B ENB ) Hispanis i SN
* 8§ Cdoklbee 540 ol ol ol e -
THIT T 1 e, el Hia peaide
O LTy LX) (T TR OV T 0y R i 0 L EHOJ:IEHEE T q_&u!.:— :
()] L0 05 [ 2 ] ey G 0 (] A ACHIEYEMENT TEST T
O e N G 3N i R (0 0 0 W :
(] RN R R R (EME R OTHEA PRCHGRAMS STATE USE DMLY
[ ] ] fw_r'j@@ ¥ ] 3 D S04 Sorvioe Plan |Zo nod Subkle Sp B houndl
[ ] g A ENED (TEEE Sifted (Do not buskle 5o B, hoursl L
[ ] Fonolonoly Dolapcd 100 not busals Sp. S hoes]

TCAP Fre-ID
| pitest, pitesL~iratdd D |
n USTOr *eewg7ed Grace: @0
COB: DE7OF F19%8 Bender: H Ethmicizr:r B

o System: EH
] E School: FA
. ] 11111-1111

=

[

L ]
. ! 00o0220009-1
. Seq: GOO0Z

 ad
TITLE |
STt | WP {Schaciwide Programs)
Tt | TAS (Targeted Assisted Sahoals)
Tite | TAS Dieact Sardoo I nn-Tave
()

Choome Orly One:
L2ELL Excluded 1T

SPECIAL EDUCATION
Specil Edusation Services (kss than 4 hours por wesi) |
TiEpecal Edusation Sericses (& thioagh 22 hours per wesi)
Spooint Educaton Servicas (23 or mane Do pRr woesi)
MONIFIED FORMAT TEET SPECIAL BCCOMMODATIONS
) Bl fusddin _in JE
(L - B B

ik

20305

IIIIIIIIIIIiIIIIIIIIIIIIIIIIIIlllIIIIIIIIIIlIIIIIIIIIIIlIIIIIl‘I

e e EE————— e ———————— e e ——— e

_—————————— e Em e ————————

23



PEARSON



	Tennessee �Achievement ��Pearson Access �Overview Training
	Topics covered in Overview/Training
	Important Dates 
	Important Contact Information
	Initial Log in into Pearson Access
	Log in to Pearson Access
	Administrative Management:�View Organizations
	Administrative Management:�Security/User Accounts
	Administrative Management:�Security levels/User Accounts
	Reports:�Participation Counts
	Support Tab
	Home Page
	Student Data Upload 
	Student Data Upload
	Student Data Upload
	Student Data Manual Entry
	Student Data Information
	Student Data Information
	Test Management
	Test Management	
	Adding Additional Student Demographics
	Pre ID Sample
	Pre ID Answer Document
	Questions?

